Assessment Screens
In this Section You Will
Assess

Employment, Education, Support Systems, Financial Needs and
TABE Scores
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To navigate to the Assessment Screens, click on the + Assessment icon.

You may get the following screen. If you say No, you will be able to assign this
seeker to another staff member in your office.
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Assessment Screen
Employment Tab
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- Employment Histary ~ Joh Keeping Skills
Emplayer City st | = Ao Wiere you able to get to work on time? { |

g = Delete Did wou work most scheduled work hours?l - |
-

Describe your warking relationship with your co-workersisupervisor

Joh Title: |
Start Date: Ercd Date: Momhs:l— What type of jobs have you liked in the past and what are you interested in? :j
Per: | Salary: _ﬁ] Hrs. WkF |
Job Description: Describe what vou liked most about your last job

Describe what you liked lesst about your last job

Resson For Leawving: |
Job Sesking Skils

Do you have & resume?[ i | Describe your typical interyvies:

What methods have you used for job search? Do you nesd help preparing for interviews?

[ Online [ Mesyspaper [ Metweorking [ Direct

[cold calling [ Ty [ Radio [ Informational Intervies N

[ Employment Services LMl vz Potertisl Earnings: /\

Which methods worked hest for you?l l K ﬂ]

S qaue | » rancel -
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In the “Employment History” section, the information that is displayed under the
employer is for the highlighted employer (if there is more than one employer).

You can . A ]and = Delet

] employers as necessary.
Complete the information on the screen as it pertains to the seeker.

M| This button takes you to the Research and Analysis Bureau’s website (if
needed).

SAVE| when you are done.
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Assessment Screen
Education Tab

File Edit
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Employment Education I Support System  Financial Needs Tests
== = Employment Skills Aptitudesthility Tests
Azsessment Dote: ek M Last Update Date: - | B . | 2 "~
Education History _ | +  Test Type
Currertly in Schoaol; _ ™| Highest grade completed?l High Schaal... 'l | - Test Date: [|
Wiould you like to obtain your high school diploma or GED? hd | - Resuts: =
Do you have a learning disahility ? hd | =k Add = Delete = Add = Delete
YWhet did you lie about school? | Education lssuss
YWhat did you dislike sbout school?| L= |
Describe:
-~ . ,)
rre thTere. afn'y' :alnlng prograT: o s’;ar‘teLd bu.‘t d|d2‘tnc;:11plete. * pell grant status: I:I
raining Program eason for Leaving |Ex E
| cdil | 2 = Add Deferibe: | &) Financial Aid
| | | /" - Delete Licensas and Cerificates
[ \_ Training Completion Certificates A
Schook | = e | \ |:A1 u
city: | Statd H oo | | \ - = Delete
Mjor:| — — Dz | Type | \ Licenze/Certificate | Date | st
Degree:LNDD:ICompleﬁonD B - | \ | ,— 2
-
1=
Are you interested in more trainingfskills enh: cement?ljl | | ol
Describel / =5 Actionsl = Add = Delete
@ Save | 3 Cancel |

There is one REQUIRED field on this screen, Pell Grant Status:

The question, “Are there any training programs you started but didn’t complete”
has a section right below it to put in any program the participant did not complete.

The section below that starts with the field “School” is for schools the participant
completed or is currently attending.

In the “Employment Skills” section, double click on the first row and a list of skills
will be displayed for you to choose from.

In the “Aptitude/Ability Tests” this is where you put scores for tests such as
CAPS, COPS AND COPES. This NOT where you put TABE scores!

Student Aid).

Complete the areas that are appropriate to the seeker.

SAVE| when you are done.
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Assessment Screen
Support System Tab

- Transpottation

- @iliERrE What iz your transpor‘tatlon?ll have a car.

Seeker Pregnant: Due Date: :] What iz your backup plan if primary{SpouSE'S Car

: g Child Care transport is unavailable?
e | nieg ]
State: Class: | Standard 2
to participate in emplovment activity: :] ( M_. | EEEEEEEEE— .
, Endorsemernts: Status: -
Describe: = ———
. . [_] -~ Suppott Contacts

(23 37200 (K &) SHTEIEETD PiEER = Support Mame Mumber Relstionship Type |

What iz your backup plan if provider iz not a\railiable?l | onnie: Wilson (40E1944-4044 spalse 12t Cortact (:
— iti jram |

Additional Support Erika wyilzon (4061425-9635 Sister in Lawe |2nd Contact L:

Any additional supports you need to be |1-’\11II need help with tuition and -

successiul in employment/iparticipstion? &S Prit =5 fdd = Delete ]
-~ Housing Houzehaold Members

Homeless in the last yvear: |N0 - First M. Last Birthday  Age |Gender Relation Dep|

Describe:l Phara D |ivilzon 104254 969 Pritmary el [

Currert Situation: |Mor1gage ,] Lonnie H o [Wilson 09011965 Spouze v] ] ;
Expect any changes in 90 days: | Mo hd ']

Desrite: | L___§ LT

| — Deet= |

The “Support Contacts” section is where you will put your 1% and 2™ contact for
Customer Satisfaction Surveys. You can also use this information in case you
cannot locate the participant.

Suppart Contacts |
Support Mame Murmber Relationship Type |
Lonnie Wilson (4061444-4444 TpOLIEE 12t Contact -
=
Erika Wil=on [4051423-9635 Sister in Law |2nd Contact |«

@5 Print

4 Add | = Delte |

These fields are free form fields and anything can be typed into each field.

The Print button will print the Support Contacts for you.
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The “Household Members” section is where the system will pull the information
about the children when you have supportive services for childcare.

Househald Members

| First b, | Last | Birthdsy Age [Gender |  Relston  |Dep
Phats [0 [wit=an oz 969 il Fe. ~|[primary O
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| [ | /I -
| [ | Ll | [

4 Acd | — Delete |

Put in the seeker as “Primary” in the Relationship field!

In this section, the “Relationship” field is not free form. You must choose from a
drop down list.

Complete the fields that are appropriate for the seeker. |SAVE|when you are
done.
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Assessment Screen
Financial Needs Tab
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il (Total Resources minus Expenditures); —J
-~ Monthly Household Resources ~ Monthly Household Expenditure ,
Resource Type I Description Armaourt | Expenditure Type | Description Amourt | e
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This is an optional screen that will help you determine if the participant is going to
need supportive services household expenses while they are participating in
WIA.

You can come back to this screen at any point when serving the participant and
complete this screen, or add to it etc.

In the “Resources Type” and “Expenditure Type” fields, you double click on them
and a list of items to choose from will be displayed.

Use this button to copy one month to the next. A box will appear
asking for the month to copy to. This will save time when you are doing this
several months in a row.

SAVE| when you are done.
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Assessment Screen
Tests Tab

Eile Edit
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Enter the TABE test scores on this screen.

Click on the M button to add a new score. Notice the sections for
Math, Reading, and Limited English Proficiency.

{ AUTHOR } Page { PAGE } { DATE \@ "M/dlyyyy" }



